
 
 
 
 
 
 
 
 
 

24th August 2020 
 
Dear Parent / Carer  

September opening of school for all pupils 
 
We hope you are all doing well and the summer holidays gave you the opportunity to get a bit of a break 
from home learning with your children and that you have managed to spent some quality time with your 
friends and family. 
 
In July we send home a letter which gave you a broad outline of our plans. In the main body of this letter I 
will outline our plans in more detail to ensure a safe and organised re-opening for all children in 
September.  
 
We know we will start this academic year still living with COVID19 and this is why we will not be able to do 
things in the same way as in the past. There will be a number of changes and adjustments and we will need 
to settle into our ‘new normal’ way of doing things.  
 
The temporary changes and plans for our school are based on 3 key aims: 
 

1. To ensure we keep children and staff safe to minimise the spread of infection to keep our families 
and the wider community safe from infection 

2. To ensure the children have a broad and balanced curriculum and to provide the opportunity to 
catch up with learning they might have missed during lockdown where necessary 

3. To ensure we all, children, staff, parents and carers, adopt to the changes with minimum difficulty 
and to be understanding and supportive to each other 

 
We understand that there will be an adjustment period for everybody to get used to our ‘new normal’. We 
will make sure that we spend time in the first week to explain all the changes as well as our plans to the 
children in the first week so that they are clear about what to do and how things will work. 
 
Start of term: 
 
The academy will be open for all pupils, year 1 to year 6 on Wednesday 9th of September. Nursery and 
Reception have their own transition plans in place and this has been communicated to parents and carers. 
Attendance will be compulsory for all children and our attendance team will monitor and respond to any 
attendance issues. 
 
Classrooms and bubbles: 
 
Within classes and bubbles in KS1 and 2 children are expected to maintain distances between each other 
and to not move unnecessarily or without permission from their teacher.   
Whilst in school, children will operate in full year group bubbles. At no time will students from one-year 
group be required to share spaces at the same time as another year group  
 
KS2 

• Desks will be set up in rows with children sitting side-by-side  
• Clear floor markings will indicate placement of desks as well as placement of individual chairs 

• Children sit at same desk every day, marked with their name  
• A marked-out area for teachers to deliver their lessons and this will also show children where they 

shouldn’t go 



• Signage to remind staff, children of hand washing and good respiratory hygiene, social distancing 
etc 

• Children will only enter their classrooms in the morning and after break- and lunchtimes via the 
outside fire door, where there is one. Where there isn’t an outside fire door the children will enter 
via the relevant cloakroom door.  
 

KS1 
• Desks will be set up in small groups of 4   
• Clear floor markings will indicate placement of desks as well as placement of individual chairs 
• Children sit at same desk every day, marked with their name  
• A marked-out area for teachers to deliver their lessons and this will also show children where they 

shouldn’t go 
• Signage to remind staff, children of hand washing and good respiratory hygiene, social distancing 

etc 
• Children will only enter their classrooms in the morning and after break- and lunchtimes via the 

outside fire door, where there is one. Where there isn’t an outside fire door the children will enter 
via the relevant cloakroom door.  
 

Nursery and Reception 
• It is not expected that staff and children will be able to maintain social distancing, but safe distancing 

is advised. Face to face contact between staff and children should be avoided and reduce time 
spent within 1m+ of each other. 

• Lesson inputs for whole class should last no longer than 15 minutes to reduce the time children 
spend closer together.  They will then split into smaller groups for planned activities in the setting. 
Use spots to mark out areas for where children should sit. 

• For smaller group teaching, children should be grouped into smaller groups where necessary. 
Within the setting, areas are marked out, but it is not an expectation for groups to stay in these areas 
marked  

• Equipment and resources that are being used should be washable and where possible, support 
regular cleaning throughout the day. No soft toys. Children will also not be able to bring in toys from 
home. 

• Most important preventative measure within early years is good hygiene measures and respiratory 
routines. 

 
Staggered start and end times 
 

● Staggered start times and pick up at end of the day 

● A parent and child will enter via the front gate, walk around, drop their child off at the appropriate 

cloakroom and then exit via the top gate or the car park gate 

● A one-way system of transitioning in and out of school will be used, this will also allow parents with 

children in other bubbles to drop children off at their bubbles rather than doing it more than once. 

● Hand sanitiser stations when entering school site 

● Strictly 1 parent per child allowed in  

● Year 5 and 6 parents to be encouraged to not come onto site and allow children to walk 

independently 

● Children will be entering the school via the pedestrian gate at the front of the school. The top gate 

will not be used for entry. 

● Children and parents will leave the school via the car park gate or the pedestrian gate at the top 

 

 
 
 
 
 
 
 
 
 

Year Group Arrival  Departure  
Year 6 08:45 14:45 
Year 5 08:50 14:50 

Year 4 08:55 14:55 
Year 3 09:00 15:00 
Year 2 09:05 15:05 
Year 1 09:10 15:10 
Reception 09:15 15:15 

Nursery 09:20 15:20 



Please can you ensure that if your child is in year 5 or 6 and they walk to school on their own that they do 
not arrive other than their prescribed time. We would also appreciate that neither children nor parents will 
not hang around in groups before and after school. 
 
Lunch- and break times 
 

• Lunch and play times will be staggered and only 1 year group bubble will be outside at a time. 
• Children will have their lunch in class.  
• For children having a school dinner, the children will receive ‘grab bags’ for the first 2 weeks and 

then we will move on to cooked dinners but this will probably mean fewer choices. 
• If you need to pay dinner money, please send the money in an envelope with your child’s name. This 

will be collected from class by the office staff. 
• For children bringing in pack lunches, please can you send their lunches in a plastic or paper bag 

that can be disposed of at the end of lunchtime. 
 
Breakfast club and after school clubs: 
 

• There will be no breakfast club, but children will be given some toast or bagels as they arrive in 
school.  I understand that some families will have childcare issues due to work commitments, but 
unfortunately this is unavoidable as we cannot mix different year group bubbles as per government 
guidance.  

• After school clubs will start, 2 weeks after school opens and will be done in year group bubbles. 
More information will be sent after the academy has started in September. 

 

Guidance and expectations: 

 
Behaviour 
 
I know that all our parents and carers will support the need for excellent behaviours from all children so 
that we can return to full opening safely in September. When children return, the normal academy 
behaviour systems will operate, and our expectations of students’ conduct will be higher than ever. This is 
particularly important given the temporary restrictions that will be in place and the changes to breaks, 
lunch and movement. 
The academy behaviour policy has been amended to reflect the need to keep everyone safe - and the full 
range of sanctions will be used as necessary to protect others (up to and including exclusion) where 
children choose to disregard the rules and put others’ safety at risk. We will take time to explain this to 
children when they arrive at the start of the new term so that there is no confusion. 
The academy rewards system will also continue, and students will be awarded RESPECT points for 
working hard and doing the right things. Children will still have Golden Time on a Friday and we will still do 
our RESPECT assembly, but this will be in classes rather that a whole school assembly in the hall where 
parents are invited. 
 

Children 
• Ensure they follow guidance and expectations in school 
• Avoid physical contact with each other 
• Children will be expected to stay in their designated seat and not leave their seat unless they have 

permission or have been instructed by an adult to do so. 
• Be respectful towards themselves and others 
• Children will not be allowed to leave their seat to speak to another child in class. 
• Children will respect an adult’s space to allow for social distancing rules. This space will be marked 

out in each classroom. 
• Children will be expected to tell a member of staff if they are unwell and are exhibiting signs of 

Coronavirus by raising their hand.  
• Children must have a responsibility for their own equipment e.g. stationary zipper bags, water 

bottles etc. and ensure that these are not shared with other pupils.  
• Stay within zones on the play ground 
• When washing hands or going to the toilet, children need to raise their hand and ask for permission 

from an adult first 



 
Uniform/dress code and equipment 
 

● Children will be expected to wear their school uniform every day 

● Although we no longer need to request that the children wear clean uniform each day, we do advise 

that personal hygiene be strictly monitored to prevent cross contamination of germs.  

● On PE days, children will need to come to school in their PE clothes. We expect children to wear PE 

kit in school colours (black, grey, white or blue) and not any other colours. 

● Children will be provided with their own equipment for their sole use.  

● Children will not be allowed to bring any equipment or toys from home.  

● Children will not be allowed to bring mobile phones into school unless pre-arranged with Mrs Clark 

 
Parents 

● Only 1 parent/carer per pupil allowed on site 

● No unplanned meetings with parents 

● No chatting with teacher at classroom door, this will cause congestion in the ‘flow’ around school  

● Parents have to make an appointment via phone for an appointment with the relevant staff member 

● No unplanned entry to main office allowed 

● Dinner- and other monies to be sent in with their child in an envelope 

● Phone conversations to be encouraged as far as possible 

● Meeting times should not be during arrival/leaving time of children to reduce movement around 

school at busy times 

● Use of public transport to be avoided if possible 

● Adhere to expectations re behaviour, safeguarding and attendance 

● Ensure all new contact details and address are shared with school asap. 

 

Face coverings (NB: this guidance may change if the government and DfE guidance changes) 
 

• Schools are advised by the government that face coverings are not required. We will not be 
providing face coverings. I am aware that some students may be travelling on public transport 
where face coverings are required. Some parents / children may also wish to wear face coverings for 
their own protection. In these instances, the following will apply : 

- A child that wears a face covering to travel to the academy, but who does not wish to wear it 
once they have arrived, must bring a plastic bag that they can place their face covering in, and 
keep it sealed and away throughout the session. 
- A child who wishes to wear a face covering on site must meet the criteria set out by the Trust : 
- if a face covering or mask is worn, the wearer must be able to handle it appropriately. If the 
child is unlikely to be able to handle it appropriately, a discussion around this should take 
place with the parent / carer 
- the Trust cannot accept liability in relation to the protection (or lack of protection) afforded 
by a face-covering that a student chooses to wear 
- if a child arrives at school with a homemade non-disposable face covering (e.g. has worn it on public 
transport travelling to work), and is not going to continue wearing it throughout the day, it should be 
“disposed of” by placing it into a plastic bag that the wearer has brought with them in order to take it home 
- the wearer must then clean their hands. 
- if masks are brought in, they need to be sealed in plastic bags and kept on the child’s person 
- if a child deliberately misuses face masks, contact with parents is essential and the behaviour policy could 
be actioned 

• Only plain face masks will be allowed. No novelty or themed face masks will be permitted on site. 
 
Hygiene and Infection Control 
 

• Children will be encouraged to wash their hands upon arrival / before refreshments / if using the 
toilet 

Below are links to songs and videos that you might want to use with your child before they return 
to school. 
https://www.youtube.com/watch?v=zxlQn7KaCNU   

https://www.youtube.com/watch?v=zxlQn7KaCNU


https://www.youtube.com/watch?v=S9VjeIWLnEg     
https://www.youtube.com/watch?v=YBGsoimPXZg  
https://www.youtube.com/watch?v=YS7vsBgWszI 
 

• Each learning area will have hand sanitiser / tissues / anti-bac wipes and a lidded bin 
•  Children will use wipes provided to wipe Chromebooks / PCs before and after use 
•  Each learning area is only used by a designated year group ‘bubble’ 
• Children should not share personal equipment (pens / pencils etc)  
• There are visual reminders on display in each learning area about hygiene / not touching faces / 

social distancing / catch it, kill it , bin it etc 
• If any child develops COVID symptoms, they will be moved to a separate area until collected / 

sent home. Their desk area will be cleaned down immediately by our cleaning staff 

 
Response to any Infection:  

• All children, families and members of staff will be encouraged to engage with Test and Trace 
services available  

• Any confirmed cases of COVID-19 will be addressed by the academy  

• Any confirmed case will be reported to the local health protection team and the academy will follow 
their guidance in respect of informing members of staff, students and parents/carers;  

• When a second confirmed case occurs within a 14-day period, the ‘bubble’ or entire school may be 
required to self-isolate for 14 days dependent on the advice from the local health protection team;  

• During any period of self-isolation, students will be required to work electronically or completing 
home learning packs.  

 
It is critical that we are informed of any confirmed cases of COVID19 so that we can inform Public Health 
England and follow their advice. 
 

We understand that there is a lot of information to read and take in before the start of this academic year. If 
you have any questions about the information in this letter, please do not hesitate to contact school on the 
7th and 8th September so that a member of the pastoral team or SLT can speak to you directly. 
 
Lastly, I would like to thank you and the children for your support and understanding during this difficult 
time. I am looking forward to see all our children back in school learning and preparing themselves for a 
bright and successful future. 
 
Take care and stay safe. 
 
Kind regards 
 
 
Mrs Adele Clark 
Headteacher 
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