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This annual written report required by the government outlines what Co-op 

Academy Woodlands has achieved in the academic year 2020-2021 in regards to 
Special Educational Needs and Disability provision across the academy. 

1. What kinds of special educational needs do we provide for in our academy? 

At Woodlands, we have high expectations for all our pupils and want them to have access to a broad 
and balanced curriculum which will enable them to achieve and be successful in school, promoting 
ambition and excitement for learning. 
 
We are committed in ensuring that all children receive high quality teaching and make good progress 
irrespective of their level of need and the barriers to learning they might encounter. 
 
We will provide quality first teaching for all with appropriate enablers and differentiation matched 
closely to the needs of pupils so that they have access to all areas of the curriculum and make good 
progress. 
 
We want all children to be safe and healthy and enable them to make a positive contribution to the 
school and community, promoting self-worth and self-esteem. 
To encourages effective cooperative relationships with pupils, families and outside agencies. 
To promote early identification, assessment and implementation of provision for pupils with SEN. 
 
A young person has a learning difficulty or disability if he or she; 
 
• Has a significantly greater difficulty in learning than the majority of others of the same age 
• Has a disability that prevents or hinders him or her from making use of facilities of a kind generally 
provided for others of the same age in mainstream schools or mainstream post-16 institutions. 
 
This means that they may require a particular educational or training provision that is additional to, or 
different from that made generally for others of the same age in a mainstream setting. 
 
Identifying one of the four broad areas of need: 
 
Identifying a pupil with SEND (special educational needs and/or disability) falls under one of the 
following areas, known as ‘The Four Broad Areas of Need’; 
 

● Communication and interaction 
● Cognition and learning 
● Social, Emotional and Mental Health  
● Sensory/physical 

 
Below is an example of our SEN register, which details individual need types within a year group across 
our academy. 
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The SEN register is a list of all the pupils in the academy who have special educational needs (SEN) 
and/or a disability (SEND). This list makes it easier for the SENCo and staff to monitor those pupils who 
need extra help. This list is a working document. Pupils may be added to the list when support is 
required. When a pupil on this list is making sustained progress over longer amounts of time, the 
SENCo will meet with the class teacher and parents to decide whether the pupil still needs to remain 
on the register or not. 
 
Currently in the academy we have 99 pupils on the SEN register with a wide range of special 
educational needs. 5 of which also have an Education Health and Care plan. 
 
Most of the pupils on our SEN register have needs which link to having difficulties in communication 
and interaction, with over 50% on the register receiving support from our private speech and language 
therapist Chatterbug (an additional service than that provided from the NHS - National Health System).  
We have invested in this resource over the past 6 years in response to it being our highest area of need 
across the academy. The number of pupils receiving support in this area fluctuates regularly due to the 
impressive impacts that the therapy has on individual progress. The aftercare packages that the pupils 
receive from interventions led by teaching assistants act as a continuum of support to ensure that 
pupils continue to make progress once 1:1 therapy has ended. 
 
The number of pupils identified as having SEMHD (social, emotional and mental health difficulties) has 
continued to rise this year, particularly in KS2. This has meant that we have continued to invest in 
additional Educational Psychology (EP) traded time through Leeds City Council (LCC), which has 
enabled us to work collaboratively with the Local Authority (LA) in supporting some of our most 
complex pupils and their families. We also have an inclusion support worker (ISW) who supports 
children across the school who may have SEMHD. Her work is primarily focused around delivering 
specific interventions targeted around children’s well-being and self-esteem. 
 
To help share and better understand the diversity of need across the academy, we use a provision 
map. 
 



 
 
The provision map is a transparent method of showing the range of provision available to learners 
throughout the academy. It allows the SENCo and Headteacher to monitor, evaluate and plan the 
development of provision, increase access for SEN pupils, secure the entitlement of the learners and 
raise achievement and standards. 
 
  

 
2. How do we know if your pupil needs extra help? 

At Co-op Academy Woodlands, we recognise the importance of early identification of pupils who 
might have special educational needs.  
 
We; 
● Assess each pupil’s current skills and level of attainment on entry and consider if any reasonable 
adjustments need to be made or if any other additional support needs to be put in immediately  
● Consult with parents about their view of their pupil’s progress and any concerns 
● Make half-termly assessments and hold progress meetings – these enable us to quickly pick up 
on any pupils who are making less than expected progress and identify the support and strategies that 
might help them. Tracking individual progress.  
● Undertake where necessary, a more in-depth individual assessment, carefully chosen to deliver 
appropriate, useful information on a pupil’s needs. This may include a bilingual assessment where 
English is not the first language.  
● Create a pupil passport, (a centralised detailed document outlining a pupil’s individual needs) 
and update this at least termly with the input of the class teacher, pupil, parents and any professionals 
involved.  
● Involve external agencies where it is suspected that a special educational need is significant. 
(See Appendix A - Covid 19 response) 
  

 



3. Who you speak to at the academy if you think your pupil might have special educational needs 
Our SENCo is Mrs Livingston. 
 
If you think that your child might have special educational needs or that you feel they may not be 
making expected progress, you can contact her on 0113 240 7382. She is available Tuesday - 
Thursday, so if you cannot speak to her straight away, please speak with the academy main office, who 
will arrange an appointment for you. 
 
In line with our Covid 19 protocol, all meetings will be held via phone call or video call. If you need any 
support with this, please contact Mrs Livingston.   

 
4. How we consult with young people with special educational needs and involve them and their 
parents/carers in their education 

 
School Council 
 
The academy strives to take on board the views of all pupils. For this, we have an academy council. 
Classes come together frequently to discuss any issues in the academy and areas where they feel that 
improvements can be made. The academy council includes pupils from all walks of life, including those 
on the SEN register. 
 
Pupil Passports 
 
All pupils on the SEN register who receive wave 3 provision (mentioned later in this report) have a 
pupil passport (see below). This document outlines a pupil’s key strengths, needs and the strategies 
and key adjustments to teaching that are required every day. We encourage pupils to contribute to this 
plan, where possible, so that they are actively involved in the planning of their provision. An example of 
the pupil passport can be seen below. 

 
 
 
 
 

  



 
 
 
A pupil passport also acts as a ‘snapshot’ of information for future prospective schools, and is shared, 
in agreement with parents, to future educational settings as a means for key, baseline information on 
an individual. Pupil passports are working documents, meaning that they are updated regularly (at 
least termly) by the class teacher and SENCo. Parents may amend any information as they feel needed, 
and are encouraged to keep in regular contact with their pupil’s class teacher to ensure that the 
information on the passport is up to date and relevant.  
 
Educational Health and Care Plans and Funding for Inclusion 
 
If a pupil has an EHCP (educational health or care plan) or in receipt of FFI (funding for inclusion) a 
statutory annual review meeting would usually be held in school, however due to Covid ’19 this is not 
yet possible and all meetings will be held via video link or conference call.   
 
During the review, the pupil will be at the centre of the discussion and, if age appropriate, may attend 
the meeting with their parents. The pupil’s thoughts and views are at the forefront of any discussions 
and decisions made based on their provision and progress. If it is not appropriate for a pupil to attend 
a meeting for whatever reason, the class teacher and SENCo will strive to ensure that the pupil’s views 
and aspirations are obtained prior to the meeting.  
 
 
 
 



 
Learning Walks 
 
The pupils within the academy are asked about their learning over an academic term by the senior 
leadership team (SLT). This gives them the chance to express their thoughts and opinions of the last 
half term, and what their wishes are for their future learning. This enables the pupils to reflect on what is 
working for them and what could be improved. It also helps the senior leadership team pinpoint next 
steps and any areas for development. 

 
5. How we support your child’s learning 

At Co-op Academy Woodlands, if we have any concerns about a pupil’s progress we begin to apply 
our graduated approach as quickly as possible following the model below; 
 

  
Wave 1 (First response): 
At this stage we focus on high-quality teaching in class targeted at the pupil’s area of weakness. 
Discussions between the staff team will lead to suggested strategies and approaches that might be 
used. The class teacher may use support staff, additional teaching strategies or adapt the classroom 
learning environment or resources to assist pupil in accessing the curriculum. If this doesn’t prove 
successful then we would move onto targeted support. 
 
Wave 2 (Targeted support): 
There will be a meeting between the SENCo and class teachers (via Learning Forum) to identify what 
this support might include. Examples are, support in focus groups within the classroom by an 
experienced teacher/teaching assistant or an intervention programme that targets particular skills such 
as literacy or numeracy. These interventions would be completed in a specified period of time, usually 
six to twelve weeks and would be reviewed regularly by the class teacher to assess the impact, and 
adapted and altered as necessary.  
Additional targets and desired outcomes will be set and the pupil’s progress will continue to be 
monitored closely and recorded on a pupil profile. 
All targeted support is again overseen by the SENCo. 
 
Wave 3 (SEN support): 
Should the previous stages of provision prove unsuccessful, the class teacher and SENCo will devise an 
action plan which will support the current Pupil Passport. The pupil will be put on the SEN register 
where the SENCo will closely monitor provision and outcomes. This academy-based plan will be 
specific to your pupil and will identify a number of desired outcomes. It will outline additional provision 
and support that will be in place and set a date for it to be reviewed. Sometimes the academy may 
need the support of other professionals and outside agencies to support this process. All information 
will be shared with parents and parents are invited to contribute to the plans and their reviews. It is 
essential at this point for there to be regular conversations between the academy and home for 
maximum impact.  



6. How we know what progress your children are making and how we keep you and them informed 

If a pupil is assessed as having a SEN, then parents are invited in for a discussion on how they and the 
academy can work together in supporting them.  These meetings are also important for discussing 
whether or not a pupil’s needs are being met, and what next steps need to be taken to ensure 
progress is being made. All parents of children who have a Pupil Passport or Individual Behaviour Plan 
receive a copy of the plan which includes advice on how the pupil can be supported to achieve their 
targets. Targets are to be met over the period of time stated on the plan and strategies to use in order 
for the pupil to be successful in achieving the targets set are outlined clearly. In addition, class teachers 
operate an intervention timetable, including Wave 1, Wave 2 and Wave 3 support. Parents are able to 
discuss with their pupil’s teacher and the pupil themselves how this support is going and any support 
that can be provided at home. 

All pupils at Co-op Academy Woodlands are assessed on a daily basis through on-going teacher 
assessments. Pupils also take part in termly test assessments to track how well they have retained what 
they have learnt over the term. The academy also holds 2 parents’ evenings at key points in the year. 
This allows parents and teachers to communicate effectively about how well their pupil is progressing. 
This also gives the opportunity for parents to have a look at their pupil’s exercise books, and enables 
teachers and parents to work together in pinpointing next steps for the pupil. Pupils at Woodlands also 
receive an end of year report outlining their progress and attainment across all subjects, and take part 
in an evaluation day at the beginning of each half term. This enables them to reflect on the previous 
half term and set goals for the new half term so that they know what next steps they need to take to be 
successful in their learning. 

Below is an example of one aspect of our July 2019 reports which all pupils at the academy receive; 

 

Parents and carers receive one copy of the report and the pupil’s future teacher also receives a copy in 
preparation for the new academic year. This allows parents/carers and the academy to track the 
progress made each year by each individual pupil, and generates next steps for pupils to make in 
order to be successful in the next year.   

If a pupil has an EHCP, this will need reviewing yearly. The academies SENCo will host and lead this via 
telephone or video conference call (Covid ‘19 response), inviting the pupil, parents/carers and any 
external professionals deemed necessary to attend the review. The pupil’s objectives will be discussed, 



and new targets/continuations of targets will be redrafted into the ECHP with the pupil at the heart of 
the discussion.  

 

7. How we have supported young people with SEN and adapted teaching to best support them 

Each year group has a number of TA’s who support individual and small group teaching depending 
on the class and individual needs. Provision in each year group is matched to the pupils needs to 
provide support for pupils with SEND. 
Examples of provision in place currently are; 
 
• Talk boost (a targeted and evidence-based intervention programme, which supports language 
delayed pupils in Reception and Key Stage One to make progress with their language and 
communication skills) 
• Individual speech and language speech sounds work (For pupils who struggle with pronunciation 
of certain sounds.) 
• Play therapy (designed to help pupils with emotional literacy, behaviour or mental health 
problems.) 
• Lego therapy (where pupils learn to communicate with others, express feelings, modify behaviour, 
develop problem-solving skills, and learn a variety of ways of relating to others.) 
• Circle of friends (An intervention that encourages the development of a support network for the 
pupil in focus within a structured setting, which can also extend beyond that setting.) 
• Key Word Reader (A highly focused programme designed to build accuracy, fluency and 
automaticity in reading and spelling.) 
 
We have two private speech and language therapists from Chatterbug who are in the academy three 
full days a week to support pupils who are on our speech and language caseload. The therapists work 
alongside teachers, teaching assistants and parents, and may invite you to telephone meetings where 
your pupil’s progress can be discussed. The therapists work within bubbles – in line with our Covid ’19 
risk assessment (RA). If you wish to see this risk assessment, please speak with Mrs Livingston. 
 
The Educational Psychologist is also in academy for half a day a week. She works mainly with pupils 
who are on the SEND register because of social, emotional and mental health issues. Her line of work 
includes making classroom observations, guiding teachers on effective strategies to use in the 
classroom, speaking with parents, delivering staff training sessions and also carrying out staff 
supervision sessions. She has spent time liasing with families and outside agencies and delivering 
programmes of work which are relevant to the individual pupil’s needs. The educational psychologist 
also works within year group bubbles and follows the Covid ’19 RA during all visits to school. If you 
would like to see this risk assessment, please speak with Mrs Livingston. 
 
At Co-op Academy Woodlands, we make relevant arrangements and resource the classroom 
environment so that all pupils have the opportunity to learn and make progress alongside their peers. 
We are supported by outside agencies such as SENIT (Special educational needs inclusion team) and 
STARS (specialist training in autism and raising standards) who help us adapt our teaching and 
environments to match the needs of individual pupils. 
 
Our academy also holds a SEN budget which is utilised in a number of ways.  A proportion of this is 
used on staffing to support students with SEN. Additional resources are also purchased through the 
SEN budget which includes specialised reading material and programmes. Some of the budget 



allows key members of staff to go on the relevant training that they need to ensure they are providing 
maximum support for certain pupils with specific needs. We have also hosted specialist training 
delivered in the academy across the Early Years Foundation Stage by external agencies around 
Autism Awareness and in addition to this have invested in a bespoke assessment system designed to 
track the small steps of progress made by many of our pupils with SEN, called B Squared. An 
example of this can be seen here; 
 
 

 
 
The Local Authority (LA) also offers higher need top up funding through funding for inclusion (FFI). 
This means that our school can apply for additional funding for  
 
Our most recent OFSTED inspection highlighted that; 
 
The funding for pupils who have SEN and/or disabilities is used effectively and has a positive impact 
on these pupils’ outcomes. The leader of this work ensures that all staff have high expectations of 
pupils who have SEN and/or disabilities and teach them well. (OFSTED 2018)  

 
8. How have decisions been made to adapt the curriculum or change the learning environment to best 
meet your children’s needs? 
Co-op Academy Woodlands is committed to providing a rich, broad and balanced curriculum that 
meets the needs of all pupils. Class teachers differentiate their lessons by changing/adapting work 
and resources to enable all pupils to access the curriculum at an appropriate yet challenging level. 
Teachers are trained to select and use resources to support pupils and foster independence. 
Teachers may use class groupings, different resources, adult support, peer support and other 
teaching strategies to support all pupils during lessons. If you feel you need further information 
about how pupils are supported in class then please approach your class teacher who will be able to 
give you specific details of intervention programmes and how adaptations are made. 
Example of some of the resources in the academy; 
 



 
 
During testing periods, access arrangements can be made to ensure that every pupil can access an 
assessment. During a previous SATS period, 1 Braille SATS paper was used for our visually impaired 
pupil who is now in KS2 and preparing for the KS2 SATS tests. We can also order papers in larger 
print. Please speak with Mrs Livingston if you feel your child may benefit from this, she will be happy 
to help. A discussion will then be held with the Headteacher, SENCo, class teacher, and parent where 
possible to arrange this. Advice will also be sought from any professionals who may be involved with 
the pupil.  

 
9. How are staff in the academy supported to work with young people with special educational needs 
and what training do they receive?  
Our SENCo is a qualified teacher with QTS (qualified teacher status) and has completed The National 
SENCo Award at master’s degree level. She works closely with professionals from the local authority 
including the Educational Psychologist and SEN Officer, and attends various training courses. Our 
SENCo also liaises with the speech and language therapist who works in our academy 2 full days a 
week. 
Our SENCo works with the Headteacher, Deputy Head, Assistant Head and Inclusion Support Worker 
to ensure that all staff are trained on requirements necessary to meet the needs of individuals or 
groups of pupils with particular needs.  
When possible, for teachers and teaching assistants, external agencies who come in to support 
individual pupils are also asked to upskill the academy staff who will work with the pupil to ensure the 
highest quality level of support and delivery of interventions. Where more specialist training is 
needed – for example in the teaching of pupils on the autistic spectrum or with visual impairments – 
our teachers and teaching assistants attend courses run by the Local Authority. 
 
OFSTED have recognised that; 
 
Teachers are supported well to understand and meet the needs of pupils who have SEN and/or 
disabilities in their class effectively. As a result, these pupils make strong progress. (2018) 
 
Below are some examples of training courses that our staff have access to. 
 
 

Staff role Training accessed 
Reception Leader AET Level 2 & Level 3 Autism Lead Practitioner Role - EYFS 

SENCo AET Level 2 & Level 3 Autism Lead Practitioner Role – Y1-
Y6 

2 x TA (EYFS & Y1)  Visual Communication training (STARS) 
Intensive interaction training (STARS) 

5 x T Consultation with EP 



5 x T Consultation with Speech therapist 
SENCo Intensive interaction training (STARS) 
SENCo Visual Communication training (STARS) 
SENCo ADHD (LCC) 
SENCo Dyslexia 2 day course (SENIT) 

Y1 T AET Level 2 Good Autism Practice 
4 x T CAMHS Consultations – In the academy x 3 Termly 

SENCo SEN toolkit – Assessment  
Staff Inset Dyslexia Tool kit - Twilight 

 
We also work closely within the Inner East Cluster (with other primary and secondary academies 
within our area and trust) through training events, strategy meetings and planning meetings with 
other SENCo’s across the trust. The Co-op Trust strives to ensure a strong support unit is in place for 
members of staff to ensure that they are supporting pupils with SEN appropriately and effectively. 
This means that we do not work solely as one academy. We work as a team within our trust to provide 
the best quality provision and support for our pupils. 
 
Children who have SEN and/or disabilities make good progress due to highly skilled teaching 
assistants. Children with little or no speech benefit greatly from tailored support from the academy’s 
speech and language therapist. High-quality, small-group interventions with a specialist teaching 
assistant help Children to develop the essential skills they need for early reading and writing. 
(OFSTED 2018)  

10. When we have needed expert advice and support how have we secured that and what services 
have they provided? 

If a concern is raised over a pupil, the SENCo is immediately informed with as much detail as 
possible. This usually happens through our Learning Forum or Pastoral Case Review sessions, which 
take place fortnightly. During the sessions, the Headteacher, Deputy and other key attendees discuss 
what factors may be impacting the pupil in order for them to not be making progress. Our 
safeguarding lead also attends this session, and gives input into any social and emotional factors 
which may be causing a barrier to learning. A decision is then made as to what pathway is most 
suitable for the pupil.  
 
Referrals to professionals are usually made by our SENCo, however teachers, fellow leaders and 
parents may refer pupils to one of the many external agencies that we regularly use if necessary. If you 
would like more information on how to do this, please contact our SENCo, Mrs Livingston, on 0113 
240 7382. 
 
In line with our Covid 19 protocol, all meetings will be held via phone call or video call. If you need 
any support with this, please contact Mrs Livingston. There is a risk assessment in place which enables 
some professionals to come into school to see individual children on a case by case allocation and 
only if deemed necessary. Mrs Livingston will always call you to check that you are happy for this to 
happen, and will ensure that the risk assessment is followed in order to keep your child safe.  
 
These agencies include; 
 

• SENSAP (Special educational needs services and partnerships) 



 
11. How we check how well we are doing in meeting the needs of students with SEND 

All pupil’s progress at Co-op Academy Woodlands is tracked through on-going assessments which 
their class teachers carry out daily. The pupils are also assessed termly through test style assessments 
(mentioned above) which allows teachers to pinpoint where areas of need are for individual pupils. 
Books and planning are monitored where necessary and personalisation of tasks and activities is 
measured against the provision map (mentioned above) to ensure areas of need are covered 
regularly and to show the impact of interventions. If a pupil appears to still be struggling, our SENCo 
supports class teachers in developing the approaches used in class to ensure maximum impact. 
Teachers also use the B Squared assessment tool (mentioned above) which breaks down current 
National Curriculum objectives into smaller, more manageable and measurable steps. Interventions 
are also monitored, so that we can be sure that they are having an impact. We adjust interventions 
regularly based on need, and select suitable TA’s and HLTA’s to run the interventions. Feedback is 
also given for staff with targets for improvements to ensure that our interventions run as successfully 
as possible. 

Our most recent OFSTED inspection states that; 

Disadvantaged pupils, and those who have special educational needs (SEN) and/or disabilities, make 
progress which is similar to or better than that of other pupils nationally. (OFSTED inspection 2018). 
 

 
12. How we ensure that your children are included in activities outside the classroom, including 
physical activities and academy trips  
During the Academic year 2020-2021, all pupils regardless of their SEN status attended all planned 
for academy trips/visits. This is because we are a fully inclusive academy, and expect all our pupils to 

• SENIT (Special educational needs inclusion team), CAMHS (pupil and adolescent mental 
health services) 

• STARs (specialist teachers in autism) 
• SaLTs (Speech and language therapists) 
• DAHIT (teachers of the deaf),  
• Social Services 
• EP team (Educational Psychology Team) 
• The Inner East Cluster (inc play therapists) 
• Access Arrangements Assessors and  
• Leeds SEND information advice support service (SENDIASS). 
• CAMHS (Pupil and adolescent mental health services) 
• Leeds East AIP (Area Inclusion Partnership) 

 
 We pride ourselves on the well-established relationship that we have with each of the agencies 
mentioned above, and are committed to continuing to work closely with them and maintain the 
positive outcomes which result from our partnership. This has again been recognised by OFSTED in 
our most recent inspection; 
 
The academy also has close links with outside agencies to enhance the support further. As a result, 
these pupils make good progress. One parent told inspectors, ‘My daughter has a disability and we 
waited two years to get her into this academy. She’s doing really well and we’re very happy.’ (OFSTED 
2018). 



have access to the broad and full curriculum. This is enabled through the strategic use of teaching 
assistants to support individual pupils who may require additional support in accessing curriculum 
during the day; in PE; at playtime and out of academy hours. Where appropriate, parents are invited 
to discuss with the SENCo how this may be facilitated. Where needed, risk assessments are carried 
out to ensure that the pupil’s safety has been considered before any activity is to take place. This is 
very important on the academy trips and outside of the classroom where risks are different to those 
inside the classroom.  
At Woodlands, we are dedicated to ensuring that we use our staffing as effectively as we can. If 
needed, extra support and supervision can be arranged to enable pupils with SEND to take full part 
in an activity/task. This approach is used within the classroom, outside of the classroom on academy 
trips, residential and any learning opportunity including swimming. We are also determined to 
continue to provide experiences for our pupils to visit a range of educationally rich academy outings. 
Many of these link to our academy topics, and provide excellent platforms for pupils to engage with 
their own learning. Some of the places that we have visited most recently include Magna, The Play 
House, Harewood House and Yorkshire Wildlife Park. Due to Covid ’19, all academic trips are 
temporarily on hold until it is safe to continue with these visits.  
  

 

13. How we provide for your child’s overall wellbeing 

Developing well-being in the classrooms 
 
All staff at Co-op Academy Woodlands strive for pupil’s well-being. There are clear procedures that 
we follow in order for pupils to feel safe and all staff are able to support these pupils and seek help 
from the SENCo/Senior Leadership team when needed. The academy community is aware of the 
academy’s behaviour policy and systems. Our aim is to provide our pupils with accurate and relevant 
knowledge; for them to turn that knowledge into personal understanding. Pupils are able to explore, 
clarify and where appropriate, challenge their own and others’ values, attitudes, beliefs, rights and 
responsibilities. The skills and strategies needed for our pupils to live healthy, safe, fulfilling, 
responsible and balanced lives are taught in every year group. We value the development of pupils’ 
social, moral, spiritual and cultural (SMSC) understanding. These play a significant part, not only in a 
pupil’s ability to learn and achieve, but in the ability to access and contribute to the world in which we 
live. Children take part in pupil interviews which enable them to reflect on how they are feeling at that 
moment in time. This allows teachers in particular to think about what to work on during PHSE lessons 
and circle/ care to talk times to support the pupils. 
 
Our SENCo and ISW also work alongside specialist agencies who come into school to provide 
particular support to pupils around promoting positive well-being. We have reached out to external 
organisations such as Neds’ Mission Mindset, who have previously delivered assemblies, allowing us 
to build the foundations for a universal shared understanding of what a positive mindset is and how 
we can promote this within our academy.  
 
School Nurse 
The academy has access to the Academy Nurse and any pupil can be referred if there is a concern. 
The academy nurse works closely with specific year groups for example in reception and year 1, 
where they monitor significant developmental stages linked to pupil’s height, weight, sight and 
hearing. 
 



Trained staff 
We also have several staff in the academy who are first aid trained. Some key staff members are also 
trained to carry out medical duties to meet the needs of individual pupil (for example those who have 
diabetes or need an epi-pen) and for each of these pupils there is a health care plan in place which is 
written with the parents and, if appropriate, the pupil. This training, and the plans, are always 
developed with the relevant health care professional and we work closely with these health care 
professionals to ensure a pupil’s needs are met and that they are able to access all areas of the 
academy life. We work with other medical professionals involved with the care of individual pupils 
and carry out programmes in the academy as directed by them, such as physiotherapists.  
In our staffroom, we have a medical board which outlines the medical needs of pupils within each 
year group. Each classroom is equipped with a medical box which holds individual pupil’s medical 
prescriptions including inhalers. Other medicines including tablets are kept in our extended services 
manager’s office, and she will administer any medication outlined in the pupil’s care plan with the 
consent from parents. In terms of a medical emergency, the office staff and senior leadership team 
work together to ensure the pupil is as safe as possible and clear on procedures to follow. 
Where appropriate, risk assessments are carried out to ensure that all staff are aware of potential risk 
factors, with extra detail and advice on procedures to carry out where needed. We overall aim to 
ensure that our academy is a safe place for all pupils. These risk assessments also include any 
transport arrangements required if a pupil for any reason needs to attend an off-site provision during 
the academy day. 
 
Under the direction of the Head teacher, the staff at Woodlands have created bespoke plans to 
support the pupils, staff and the academy in a movement towards better provision for pupils with 
SEMHD. This is known as an individual behaviour plan (IBP). The support plan is built with the pupil’s 
best interests at heart, and is developed with the child’s class teacher, parents and members of the 
senior leadership team. The IBP can be adapted and amended at any stage, taking in to account 
individual children’s needs. 

 
 
 
 

14. How accessible is our academy both indoors and outdoors for young people with special 
educational needs and/or disabilities (our accessibility plan/policy)? 

Most of academy is fully accessible on one level and has appropriate access to disabled toilets and the 
care suite. The Key Stage 2 playground is situated on lower ground, and can be accessed via the main 
steps or by using the sloped ramp to the right-hand side of the playground. To comply with measures 
required to support visually impaired pupils and/or adults, the school SENCo and members of the 
Visual Impairment team at Leeds City Council undertake annual assessments of the paintwork and 
visibility of the hand railings to ensure that they comply with the requirements outlined in the VI 
expectations handbook.   
 
Should pupils require additional equipment to fully access the facilities, then the academy will work 
with specialists and other professionals to ensure that this need is met and is outlined in an additional 
needs plan.  
 
Many of our displays are all readable from different heights and our policies are available on the 
academies website and in academy where the font can be enlarged/shrunk dependent on need. We 



have recently invested in a range of braille story books, activity books and specialist ICT equipment for 
our visually impaired pupils 
 
Our academy is able translate key information to parents and carers into different languages where 
needed due to our high range of EAL pupils. We have some staff who can speak a range of languages 
including Italian and Spanish. This enables us to communicate effectively with the 30 languages of 
parents and pupils who attend our academy. We also utilise a resource called Language Line, a system 
where staff can connect with parents no matter what language, with an interpreter on the other end of 
the telephone ready to translate. This system also supports us in writing letters in the correct language, 
with careful consideration for tense and accuracy in grammar. We often use symbols, pictures and sign 
graphics to support pupil’s access to resources and have classroom furniture including different 
heights of chairs to allow pupils to sit comfortably.   

 
15. What are our admission arrangements for young people who are disabled and how do we prepare 
and support your Children when joining the academy and moving on from the academy?  

We follow the Leeds Local Authority policy, which can be found at; 
 
http://www.leeds.gov.uk/residents/pages/admissions.aspx 
 
Pupils with an education, health and care plan will be admitted to the academy if we are named on 
their plan. We give priority to pupils without an EHC plan but who have Special Educational Needs, or 
with exceptional medical or mobility needs, that can only be met at our academy.  A transition plan can 
be made available as part of our arrangements for new pupils with SEND to be admitted into our 
academy. If a pupil is transferring from another UK academy, we will communicate through emails and 
telephone calls and exchange files via post to ease the move.  Opportunities for pre-visits are available, 
where parents and pupils may visit the academy to become familiar with staff and the setting prior to 
joining fully. Due to Covid 19, all visits are currently suspended, however some educational settings ae 
offering virtual tours. Please speak with Mrs Livingston for more information on who may be offering 
this service.  
 
For our pupils who are nearing the end of their time in Year 6, we meet with the secondary academies 
that our pupils with SEND are transferring to and begin the process of transition. We also have access 
to specific transition summer academy days led by our speech and language provider, Chatterbug and 
identify pupils who will benefit from this offer. We intend to carry this out in future years for others who 
will benefit from this programme. The programme has enabled selected pupils to become familiar 
with what to expect from their new academy, and also gives them a chance to meet new pupils who 
will also be attending their new school/academy at the start of the new academic year. Covid 19 
response. See appendix A. 
 
If a pupil with SEND is moving on from Woodlands, no matter what year group, our SENCo will fully 
support this transition. If she is able to, she will support any communication and visits. This year, she has 
successfully transitioned pupils to specialist settings more suitable to a pupil’s individual needs 
regardless of their year group. If your pupil has an EHCP, and you feel that they may require a more 
specialist setting, please speak with Mrs Livingston and she can support you further with deciding on 
what next steps to take.  

 

http://www.leeds.gov.uk/residents/pages/admissions.aspx


16. Where can you find the academy’s SEND policy and who can you contact for further information?  

The SEND policy is available on our academy’s website. If you would like to discuss this, please contact 
the office and let them know that you wish to speak to the academy SENCo, Kally Livingston.  
 
If you would like to read any of our other policies, please visit our website. 
https://woodlands.coopacademies.co.uk/about-us/our-policies/ 
 
If you would like to see our Covid ’19 visitors risk assessment, please speak to Mrs Livingston.  

 
17. What are our arrangements for handling complaints from parents of children with SEND about our 
provision? 

If there is a complaint about SEN provision:  
 
1. Firstly, discuss any concerns with the class teacher – we are confident that this will be the quickest 
and most effective way to solve the problem. 
2. Following this, discuss any further concerns with the SENCo, Kally Livingston.  (Telephone meeting 
to be arranged by contacting the academy office – in line with Covid 19 protocol.  
3. If you are still unhappy and you feel that the problem needs to be taken further, please visit our 
website where you can find out our complaints policy.   

 
Report written by Kally Livingston (Special Educational Needs Coordinator) July 
2021. 
 
 

Verified by the governing body 

Signed: Asif Ali  (Special Educational Needs Governor) 

 
 
 
 
 
 
 
 
 
 
 
 

https://woodlands.coopacademies.co.uk/about-us/our-policies/


Appendix A; 
Covid ’19 response – Updated September 2021 for whole 
academy opening 
 
The following changes/additions have been made to the SEND policy to consider 
measures that need to be taken to keep staff, parents/careers and pupil’s safe on 
returning to the academy.  
 

Outside agencies – We will ensure appropriate support is provided for children 

enabling the specialist staff both within and outside of the academy to work with 
children on their specific targets. EP time and speech and language traded time will 
continue. We will also continue to work closely with local services including health and 
the local authority to ensure services and support are in place for a smooth return of all 
pupils. Guidance for social distancing and children remaining in bubbles will be 
followed at all times.  
 

Increased capacity –Extra support has been implemented by an additional 

member of staff, Lex Benjamin supporting the SENCo, pastoral yeam and headteacher 
to increase capacity around children and their well-being, to help ensure a smooth 
return for all pupils.  
 

Liasing with parents - Contact with parents around the needs of their children 

will continue to be a priority. We want parents and carers to play an active and valued 
role in their child’s education. The SENCo will continue to make regular contact via 
telephone to discuss individual children’s needs and will encourage parents to contact 
her with any concerns or questions they have. The SENCo will also be visible at the start 
or end of the day to ensure parents have the opportunity to speak to her if they need to. 
Review meetings will continue to take place if it is not possible to do this face to face 
then they will be undertaken remotely where parents are informed and take part in all 
decision making that takes place.  
 

Wave 2 small group intervention. – To ensure catch up support is provided 

wave 2 interventions will continue to take place, however all children will remain within 
their bubble so there will be no interventions which include children from more than 
one year group.  
 

Supporting pupils moving between phases – Due to transition visits 

being cancelled for most children transitioning to high school the SENCo has ensured 
detailed communication has taken place between herself and the high school SENCo’s. 
Pupil passports and key information has been shared and detailed discussions had to 
ensure a smooth transition. The SENCo has arranged to attend review meetings for the 
SEND children who have transitioned to high school and will make follow up 
communication to see how they have settled during the first half term. 
 

Academy trips – currently there will be no academy trips organized for any children 

however we will ensure that all children are included and have full participation in any 
organised events or special visitors in the academy. 



 
Support for SEMH – We are well aware that provision for children who have 

SEND may have been disrupted during the partial academy closures and this may have 
an impact on their social, emotional and mental health. A full individualized risk 
assessment has been written for children we feel will require one, this will be shared and 
agreed with parents to ensure triggers are identified, provision and strategies are in 
place to ensure a smooth return to the academy. EP weekly traded time will continue to 
help support children who are demonstrating social emotional and mental health 
issues, alongside other agencies who will offer support for children who require 
additional support for their wellbeing.  
 

Curriculum – If children on the SEN register need to isolate at home they will be 

provided with work from the Oak National Academy which includes specialist content 
for pupils with SEND. This covers communication and language, numeracy, creative arts, 
independent living, occupational therapy, physical therapy and speech and language 
therapy. We also recognize that some pupils with SEND may not be able to access 
remote education without adult support so the academy will work closely with these 
families to provide support. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


